AJIMAHUCTPAIIAA TOPOICKOT'O OKPYTA «I'OPOJI JIECHOM»

HOCTAHOBJJEHMHUE

08.06.2016 Ne 819

r. JlecHou

00 ymeeporcoenuu aOMuHUCMPAMUEHO20 pPeclameHma
npedocmaeieHus adMunucmpayuell 20poockozo okpyza «I'opoo Jlecnoii»
MYHUUURAIbHOU yciyeu «Bvidaua konuil apxuenvix 00Kymenmoa,
nOOmMEEPHCOAUWUX NPABO HA 6]1A0CHUE 3eMell Ha MepPPUmMOPUU 20P0O0CK020
okpyea «I'opoo Jlecnoir»

B cootBerctBun ¢ ®enepanbHpiM 3akoHOM OT 27.07.2010Ne 2103 «O6
OpraHu3allMil MPEJOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIMIAJIBHBIX YCIYr» H
IIOCTAHOBJICHWEM  TJIaBbl AJIMMHUCTpPAUMU TOPOACKOro okxpyra «l'opox JlecHom»
or 28.06.2011Ne 538 <©0 wucnonHeHHW TMOJOXKeHUNM DeaeparTbHOTO  3aKOHA
or 27.07.2010Ne 21003 «O06 opraHuzaluy MPEIOCTABICHUS TOCYNAapCTBEHHBIX H
MYHUIUNATBHBIX yeayr» (¢ u3aMeHeHusiMua oT 28.05.2012Ne 566), B 11e151X OBBIICHS
3¢ (HEeKTUBHOCTH AEATEIBHOCTH aIMUHUCTPALIMU TOPOJICKOT0 okpyra «l"opoxa JlecHoi»,

IHOCTAHOBJIAIO:

1. YTBepaAUTh aAMUHUCTPATUBHBIA PErVIAMEHT MPEJOCTABICHUS aAMUHUCTPALIMEH
ropoackoro okpyra «l'opox JlecHOW» MYyHULMIIAIBHOW YyCIyru <«Bblgaya KOmuu
apXMBHBIX JOKYMEHTOB, MOATBEPKAAIOIINX IIPABO Ha BIIAJICHUE 3€MJICH HAa TEPPUTOPUHU
ropojickoro okpyra «["opon JlecHoi» (mpusaraercs).

2.Ony0aMKoBaTh MOCTAHOBJICHUE B MEYATHOM CPEACTBE MACCOBOM MHGOpMAILMU
«BecTHUK - oUIMATBHBIN» U Pa3MeCTUTh Ha O(QUIIMAIBHOM CalTe afMUHUCTpALUU
ropoackoro okpyra «l'opox JlecHon» B cetu «MHTEpHET.

3. IlpusHaTth yTpaTUBIIMMU CHUJy TIOCTAHOBJIGHHWE TJIaBbl aJIMUHUCTPALUU
ropoackoro okpyra «l'opox Jlecnoi» ot 19.09.2013Ne 1700 €06 yTBepkaeHUU
aIMUHHUCTPATUBHOIO pErJaMEHTa NPEAOCTABICHUSA AaJAMUHUCTPALUEN TOPOACKOIO
okpyra «['opox JlecHOW» MyHHMIIMIAIBHOM YCIyrH <«Bplgaya KONHMKM apXHMBHBIX
NOKYMEHTOB, NOATBEPXKAAIOIIMX IIPaBO Ha BIAJCHUE 3E€MJIEH Ha TEPPUTOPUH
ropoackoro okpyra «l'opox JlecHon», moCTaHOBIEHUS aIMMHUCTPALUUU TOPOICKOTO
okpyra «lopox Jlecnoit» ot 12.08.2014 Ne 1507 €06 yTBepK)ICHUU
aIMUHHUCTPATUBHOIO pErjaMeHTa NPEAOCTABICHUSA AaJAMUHUCTpPALUE TOPOACKOIO
okpyra «l'opon JlecHON» MyHULMNAJIBHOW yCiayru «Bplgaya KONMK apXUBHBIX



NOKYMEHTOB, NOATBEPXKAAIOIIMX IIPaBO Ha BIAJCHUE 3€MJIEH Ha TEPPUTOPUH
ropoackoro okpyra «l'opox Jlecnoit», or 14.04.2016Ne 548 <«O0 yTBepKIeHUH
[IPOEKTa  AJAMUHHUCTPATUBHOIO  pErjaMEeHTa MPEAOCTABICHUS  aIMUHUCTpALUEH
ropoackoro okpyra «l'opox JlecHOW» MYyHULMIIAIBHOW YyCIyru <«Bblmaya KONuu
ApXUBHBIX JJOKYMEHTOB, ITOATBEPKAAOIIUX IIPABO Ha BJIAJCHUE 3€MJIEH HA TEPPUTOPUU
ropoackoro okpyra «l'opox JlecHon».

4. KoHTpOJb UCHOJHEHHUS HACTOSIIETO IOCTAHOBJICHMS BO3JOXKHUTH Ha
3aMECTHTEN TJIaBbl AAMUHHCTPALIMM TOpoAcCKoro oxpyra «l'opox JlecHon» 1o
IIPAaBOBBIM M OpraHU3alMOHHBIM Bonipocam B.B. Pycakosa.

IIepBblil 3aMeCcTUTEIB IJIABbI AIMHUHUCTPALUMA
ropoackoro oxpyra «I'opoa Jlecuoi» 10.B. BanoB



[Ipunoxxenue

K ITIOCTAHOBJICHUIO aIMAHUCTPALAN
ropoackoro okpyra «l'opox JlecHon»
or 08.06.2016Ne 819

AJMMHUCTPATUBHBIN perjiaMeHT
NpPeI0CTABJICHNS AIMUHHUCTpanueil ropoackoro okpyra «l'opoxa JlecHoit» MyHMUIMNIAJBHON yCIyTrd
«Bblgaya Konuii apXMBHBIX IOKYMEHTOB, MOATBEPKIAI0NIAX MPABO HA BJaJleHUe 3eMJleld Ha
TEPPUTOPHHU ropoackoro oxkpyra «I'opoa JlecHou»

Paznen 1. OBIIUE ITOJIOKEHUA

1.1. AIMUHHUCTPATUBHBI pErNIAaMEHT NPEJOCTABICHUS aJMHUHUCTPALIMEH TOPOJICKOrO OKpyra
«["opon JlecHO» MyHMIIMITIAIBHON yCciIyru «Bblgadya KOMUK apXUBHBIX JOKYMEHTOB, OATBEPHKIAIOIINX
NpaBO Ha BIAJCHUE 3eMJICH Ha TEPPUTOPHU TOPOACKOro okpyra <« opox JlecHoi» (majnee — periiaMmeHt)
peryJIMpyeT OTHOIIEHUS MEXKIY 3asgBUTEIEM W aIMUHHUCTpanuel ropojckoro okpyra «l'opoxa JlecHoi»
(mamee — amMUHHUCTpaIIKs), BO3HUKAIOIINE B paMKaX MPEAOCTaBICHHS MYHUIMITAIbHON ycinyru «Bbiiada
KOMHUM apXMBHBIX JOKYMEHTOB, IOJATBEPXKAAIONIMX MpPaBO Ha BIAJACHUE 3€MJIEM Ha TEppPUTOPUU
ropojackoro okpyra «'opox JlecHoi» (nanee — MyHHIIMIIATbHAS YCIIyTa), OMPEACNIIeT MOPSI0K, CPOKH U
MOCJICIOBATEIBHOCTD ICHCTBUN (aIMUHUCTPATUBHBIX MPOLEAYP) aAMUHUCTPAIIMK MPH MPEIOCTABICHUU
MYHUIIUTIAJTBHON YCITIYTH.

1.2 3agBuTeNsIMH MyHHUIIMITATBHOW YCIYTH MOTYT OBITh FOPUIUYECKHE U (GU3HUECKUE JIUIA WU MX
MPE/ICTaBUTENH, JACUCTBYIOIIME HAa OCHOBAaHUHM JIOBEPEHHOCTH, O(OPMIIEHHON B COOTBETCTBUU C
I'paxxpanckum  koxekcom  Poccuiickoi  ®enepanuu, HMMEIOINIME IPaBO B COOTBETCTBUM €
3aKoHOJaTenbcTBOM Poccuiickoit ®Denepaiiuv, HOPMATHUBHBIMU MPAaBOBBIMU akTamMu (CBepII0BCKOM
00JlacTH, TPaBOBBIMH aKTaMH TOpojickoro okpyra «lopox JlecHoi» Ha ToOJydeHHE HEOOXOIUMOM
uHpOpMaIINH, COICPIKAIICHCS B ApXUBHBIX JIOKyMEHTaxX (ajiee —3asBUTEIIH).

1.3. Cnoco6sl u mopsAnOK WHGOPMHPOBAHUS 3aABUTEICH O TMPEIOCTABICHUH MYHUIIUIIAILHON
YCIIYTH.

HNudopmupoBanre 0 MpeAoCTaBICHUH MYHHUIMIIAIBHOW YCIYTH OCYILECTBISETCS CIEeNUaIuCTaMU
ApXUBHOTO OTJeNla aAMHHHCTpauu u crenuanuctoM OTaena rocyaapCTBEHHOTO —OFOIKETHOTO
yapexnaenus  CBep/uioBckoil  obmacth  «MHOTOQYHKIIMOHAIBHBIA ~ LEHTP  MPEJOCTABJICHHS
rOCYJapCTBCHHBIX U MYHHIIMIIATBHBIX YCIyr» B I'. JIecHoM (manee — cneranuct Otaena MOII).

MecrtoHaxoxaeHnue artMuHucTpanuu: r. Jlecuoi, yin. Kapna Mapkca, 1. 8.

[Tourossrii agpec: 624200 CeepuioBckas 061acTs, r. JlecHoid, yn. Kapna Mapkca, . 8.

I'padux paboTsl anmMuHHCTpanuu: noHenenbHuK — yersepr, ¢ 08.3010 17.30,naruuna ¢ 08.30 10
16.30,nepepriB ¢ 13.00m10 13.48;cy660Ta, BOCKpeCceHbE — BHIXOHBIC JTHU.

I'paduk pa®oThl apXMBHOTO OTHENA AAMUHUCTPAIMH. MOHenenbHuK — yersepr, ¢ 08.3010 17.30,
narauna ¢ 08.30mo 16.30,nepepriB ¢ 13.0010 13.48.

Mecrtonaxoxaenue Otaena rocy1apcTBEHHOTO OI0KeTHOTo yupexaeHus: CBepAnoBCKON 00J1acTH
«MHOro(p)yHKIIMOHAJIBHBIA IIEHTP HPEAOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT» B
r.Jlechom (manee — Oraen M®LI): r. JlecHoi, yi. Jlenuna, 3r.

I'padux mpuema 3asButenerr cnenuanmucramu Otaenma MOI] pa3memnieH Ha oduIMaTbHOM caiiTe
www.Mfc66.ru B cetn HTepHET.

Enunsnii kortakt-1ieHTp: 8-800-700-000-41 9-65-06.

OdunmanbHblii  CaiT TOCYAApCTBEHHOro OO/DKETHOrO yupexaeHuss CBepanoBCKOM o0sacTu
«MHOro(pyHKIIMOHAJBHBIA LEHTP NPEIOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIyI»-
www.mfc66.ru.

Nudopmanuio o mperocTaBIeHIN MyHUIUIAIBHOW YCIYTH MOKHO TIOTYYHUTh:

- 1o TeaedoHy apxuBHOro otaena aamMuHuctpanun (34342) 6-88-69;
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- HanpaBUB MUCHbMEHHOE OOpaIeHNEe HA MOYTOBBIA aApec apXUBHOTO OTAENA aJIMUHUCTPAIINH:
624200,CepaiioBckast obmacts, T. JlecHoit, yn. Kapma Mapkca, 1. 8;

- HaIlpaBUB oOpareHue Ha aapec AJIEKTPOHHOU IMOYTHI aAMUHUCTpAIIU
admles@gorodlesnoy.rwiau Ha agpec SJACKTPOHHBIM IMOYTHI CIENUAINCTAa apXHBHOTO OTACIa
archive@gorodlesnoy.yu

- MIPU JIMYHOM OOpaIlleHNUH TPaXKJIaH B apXUBHBIA OT/EN aJIMUHHUCTPALUK TI0 aapecy: T.JlecHoid,
yin.Kapma Mapkca, 1. 8, HOKOIbHBIN dTax, kaduHet 02;

- nryHo y cnenuanucta Otaena MOLI;

- Ha o(UIHATLHOM CaiiTe afMUHKICTpauu WWW.gorodlesnoy.ry

- Ha ITopTaine rocymapCcTBEHHBIX U MyHUIIUIATBHBIX yeiayr (Gyukiuii) CBepaIoBCKoit 001acTi
www.66.gosuslugi.ru 1 Ha EnguHOoM moprane TOCYAapCTBEHHBIX M MYHHUIUNAIBHBIX  YCIYT
www.gosuslugi.ru;

- Ha WH()OPMALIMOHHOM CTEHJE, PACIOJIOKEHHOM B MECTE MPEIOCTABICHUS MYHHIIHIATLHON
YCITYTH.

Nudopmanus o mpegocTaBIeHHH MyHUITUATILHON YCIIYTH BKIIFOYAET B CEOsI:

—  MECTOHaxoOXJeHwue, rpaduk padoTel agmuHucTpanuu u Otaena ML, a Taxxe BpeMs npuemMa
MIOCETUTENEN CIIEUAIMCTOM apXUBHOTO OT/IEa aAMUHUCTpauu U crenuanucrom Otaena MOL];

— TIOPSIOK MPEAOCTaBICHUS] MYHUIIUITAIBHON YCITYTH;

— TIepeuYeHb JIOKYMEHTOB, KOTOpBIE 3asBUTENU JOJKHBI MPEACTaBUTh JUISI TOJy4YEHUs
MYHUIIUTIAJIBHON YCIIYTH;

— wuHasg uHGOpPMALUS O MPEAOCTABICHUH MYHHUIIUITAILHOW YCITYTH.

[Ipuem rpakmaH OCyIIECTBIISETCS O€3 TMpeABapUTEIbHOW 3amucy B Topsake oudepemHoctu. Ilo
TeneOoHy M Ha JIMYHOM MPHUEME CICIHUATUCTBl apXUBHOTO OTJENNa aMUHUCTPAIIUU AAI0T HHPOPMAIIHIO
10 BOTIPOCaM OpraHU3aIM{ UCTIOJTHEHHUS 3aIIPOCOB.

KoncynpTupoBanue 1o BONpocaM MPEJOCTABICHUS MYHHUIUIAIBHON YCIYTM MOPOBOIUTCS
CIENUAINCTaMH apXUBHOTO OT/e/Ia aIMUHUCTPALUU B IBYX (hopMax: YCTHO (JIMYHO WK 110 TeiedoHy) u
nucbMeHHO. [Ipy KOHCYNbTHPOBAaHMM 3asBUTENCH CIEUUATUCTHI  APXUBHOTO OTHENa MOAPOOHO
WHPOPMUPYIOT OOpAaTHBIIMXCS 110 BOMPOCAM MPEJOCTABICHHUS MYHUIMITAIBHONW yciayru. Bpems
KOHCYJIbTUPOBAHMS KaXKJOT0 3aMHTEPECOBAHHOTO JIMI[A HE JIOHKHO MPEBBIIATh 15 MUHYT.

NudopmupoBanue B TUCbMEHHON (DOpPME OCYIIECTBIISIETCS TIPH MOJTYyUYEeHUN OOpaIieHust 3asiBUTENS
O TPENOCTaBICHUU TMHCbMEHHOM KOHCYJIbTAlMM IO MPOLEAYype MNPeIOCTaBICHUS MYHULIMNAIbHON
ycnyra. OTBeT Ha oOpalieHue HarpaBiseTcs 3asButeito B TedeHue 30 IHEW co JTHS perucTparuu
MMCEMEHHOTO OOpAIleHHs U HATIPABIISIETCS 110 MOYTOBOMY JIpECy, yKa3aHHOMY B OOpaIieHuH.

3asBUTET, B CBOEM IIMCBMEHHOM OOpaIlleHWH B 005S3aTeIbHOM TIOPSJKE YKa3bIBaeT JIMOO
HAaUMEHOBAHHE OpraHa MECTHOTO CaMOYIPaBJICHUS, B KOTOPBIM HAIMpaBIsieT MHUCHBMEHHOE oOpalieHue,
60 QgamMuiaMio, WMs, OTYECTBO COOTBETCTBYIOIICTO JOKHOCTHOTO JIMIA, JHOO JOHKHOCTH
COOTBETCTBYIOIIIETO JIMIIA, a TakXe CBOM (aMUIIMIO, UMs, OTYeCTBO (MOCICIHES - MPU HAJIMYHUH),
MOYTOBBIA aapec, MO KOTOPOMY JOJDKHBI OBITh HaIlpaBJICHBI OTBET, YBEAOMIICHHE O Tepeajapecaliuu
oOparlieHus1, CTABUT JUYHYIO MOIUCH U JIATYy.

[Ipu nwunom oOpamenuu B Otaen M®PI[, a Takke 1O NHUCBMEHHOMY OOpAIICHHIO W TI0
CIPaBOYHOMY TeleOHY 3asBUTEIISIM MPEOCTABISETCS Cleayromas nHPopMaIus:

1) o HOPMATHBHBIX MPABOBBIX aKTaX, PErYIUPYIONIMX MPEAOCTABICHHE MYHUIIUIATBLHON YCIYTH;

2) 0 mepeyHe W BUAaX JOKYMEHTOB, HEOOXOUMBIX IS TIOJTYUCHUSI MYHHUIIMITATBHON YCIIyTH;

3) o Mectax HaxOXxaeHHS W rpadukax pabOThl YIMOJHOMOYEHHBIX OPIraHOB, PEIOCTABIISIONIHX
MYHHIIMITAIGHYIO YCIYTY, ¥ OpraHu3ainuii, oOpaimieHue B KOTOPbIE HEOOXOIMMO U 0053aTeIbHO IS
MIPEAOCTABIICHUS] MyHUIIUTIATBHOU YCIIYTH,

4) 0 cpokax Mpea0CTaBICHHUS MYHUITUTIATLHON YCIIYTH;

5) omopsake oOkamoBaHHMsS ~— JCHCTBHi (0€31eHCTBHS) ¥ PEHICHHWH, OCYIIECCTBISECMBIX U
MIPUHUMAEMBIX B XOJ€ OKa3aHUS MYHULIUNATILHON yCIyTH;

6) 0 xo/¢ MpeaI0oCTaBICHNs MYHHUIMITAIBHON yCIyru (IUIs 3assBUTEINE), MOIABIINX 3asBIICHUC U
nokyMeHThl B MDI]).




Pazyen 2. CTAHJIAPT IIPEJJOCTABJIEHU I MYHULIMIIAJILHOU YCIIYTU

2.1. HamMeHOBaHME€ MYHHUIIMTNAIBHOW YCIyru. «Bplgada KONMUH apXMBHBIX JOKYMEHTOB,
MOATBEPKIAIOIIMNX MTPaBO HA BIIAJICHUE 3eMJIEH Ha TEPPUTOPUU TOPOACKOro okpyra «'opoa JlecHoii».

2.2. MyHUIUDAIBHYIO YCIYTy NPEAOCTABISET apXWBHBIM OTAEN aaMuHHUCTpauuu aubo Otaen
M®I] (B caygae mogauu 3ampoca (3asBienus) yepes Oraen MOII).

2.3. PesynpraToM NpenoCTaBIEHUS MYHHUIMMAIBHOM yCIYrHM SBISETCS MpPeNOCTaBIICHUE
nH(OpMAaLIUY B BUJIE apXUBHBIX CIIPABOK, APXUBHBIX KOIMUN W apXHUBHBIX BBIITUCOK IO CYIIECTBY 3ampoca
(3asBieHUs1); OTBeTa 00 OTCYTCTBHHM 3alpallliBAacMbIX CBEICHHU, YBEJOMJICHHH O HalpaBICHHH
COOTBETCTBYIOLIECTO 3ampoca (3asBJICHHS) HA HMCIOJHEHUE MO NPUHAIICKHOCTH B JPYTUE OPTraHbl M
OpraHM3alliK; 0TKa3a B UCIIOJHEHHUH 3ampoca (3asBiIeH ) O Bbla4ye apXUBHOU HH(OOpMALIUH.

2.4 MakcuMallbHBIA CPOK MPEAOCTABICHUS] MyHUIIUTIAIbHON yeiayru — 30 qHel ¢ MOMEHTa Moiauu
3anpoca (3asBJICHUS) B apXHWBHBIA oTAen aaMmuHuUcTpaiuu 6o B Otaen MO®L] (B ciyuae momaum
3asgBicHus yepe3 Oraen MODILI).

2.5.1IpaBoBbIe OCHOBaHUS AJIsI TPEIOCTABICHUS MyHUIIUIIATLHOU YCITYTH:

- Koncrurynus Poccuiickoit ®enepanuu («Poccuiickas razera», 25.12.1993Ne 237);

- @enepanbubiii 3akoH orT 22.10.2004 Ne 125®D3 «O06 apxuBHOM pene B Poccwuiickoii
deneparnun» (Codbpanue 3akonomarenscTBa Poccuiickoit deneparu, 2004, Ne 43, ct. 4169, 2006Ne 50,
ct. 5280, 2007Ne 49, ct. 6079);

- Oenepanpubiii 3ak0H oT 02.05.2006Ne 59-D3 «O mopsiake paccMOTpeHHUs OOpaIIeHUA
rpakaan Poccuiickoii @enepannn» (Codpanue 3akoHonarenbctBa Poccuiickort @enepannu, 2006,Ne 19,
ct. 2060);

- @enepanbubiii 3akoH oT 01.12.2014Ne 419-®P3 «O BHECEHHH W3MEHEHUN B OT/ICIBLHBIC
3aKOHOJaTeNbHbIe akThl Poccuiickoi depepanuu mo BonpocaM COLMAIbHON 3alIUThl UHBAJIUJOB B CBSI3U
¢ patudukarueii KouBeHnmm o mnpaBax wunHBaaumoB» (CoOpaHue 3akoHOIATENbCTBA Poccuiickoit
®deneparun ot 08 nexabpst 2014r. Ne 49 (gacts VI) cr. 6928);

- nmpuka3 MuHuCTEpCTBa KYJBTYPBl U MAacCOBBIX KOMMYyHUKanui Poccuiickon denepauuu ot
18.01.2007Ne 19 «O6 yrBepxaeHuu IlpaBun opraHu3anuu XpaHEHHs, KOMIUICKTOBAaHHUS, y4deTa H
UCTOJBb30BaHUS JOKYMEHTOB ApxuBHoro (onna Poccuiickoit ®@enepanuu U JIpyrux apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX U MYHULUIAIBHBIX apXHUBax, My3esix U OMOIMOTEKax, OpraHU3alusIX
Poccwuiickoit akamemun Hayk» (3apeructpupoBaH MuHucTepcTBOM tocTHiuK Poccuiickoit denepannu
06.03.2007, peructpanmonnbiii Ne 9059, BroymnereHh HOPMATHUBHBIX aKTOB (eepaIbHBIX OpPraHOB
ucnoaHuTenbHoM Biactu, Ne 20, 14.05.2007);

- 3akon CepayoBckoit oomactu oT 25.03.2009\e 5-03 «O6 apxuBHOM Jene B CBEpAIOBCKOM
obmactu» (O6nactHas razera», 2005, 3Quapra, Ne 82-84);

- [Tonoxxenne 00 apXWBHOM OTAENE AAMUHHUCTpAIMU TOpojcKoro okpyra «lopox JlecHoii»,
YTBEPK/ICHHOE TOCTAHOBJIEHUEM TJIaBbl aJIMUHHUCTpPALUU TOpojJickoro okpyra «l'opox JlecHoit» oT
13.10.201Q\e 691;

2.6. HcuepnpiBaomuii nepeueHb JTOKYMEHTOB, HEOOXOIUMBIX JUIS IMOJYYCHHUS MYHUIUIATIBLHOU
YCIIYIH:

2.6.1. loxymeHTsl (B TOM 4YHCIE JOKYMEHTBHI JUYHOTO XPAHEHHs), KOTOPBIC MPEACTABISIOTCS
3asIBUTEJIEM CaMOCTOSATEIBHO:

1)3anpoc (3asBiaenune) (oopaser npuaoxenne Ne 1 K HACTOSIIEMY PETJIAMEHTY).

B 3anpoce (3asBi€HHH) IOKHBI OBITH yKa3aHbI. HAWMEHOBAHUC FOPUAMYCCKOTO JIMIA, IS
rpaxaaH - GaMIns, UMs, OTYECTBO 3asIBUTEIIS; TIOYTOBBINA apec W/UiIH dJICKTPOHHBIN aJpec 3asBUTEIS;
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WHTEPECYIOIINE 3asgBUTENSI TeMa, BOMNPOC, CBEIEHUS M XPOHOJOTUYECKHE PAMKHU 3alpalinBaeMoin
uHbOpMaIIHH, CITOCO0 MOMYUYCHHS CBEACHUH (JIMUHO WM TIOYTOH), INYHAS TOIKCH, 1aTa.

2)acnopTt WK UHOW JTOKYMEHT, YIOCTOBEPSIFOIIHI JTNIHOCTD 3asIBUTEIIS.

2.7. JloxymeHnTsl u uH(OpManus, BblAaBaeMble IO pe3ysbTaTaM OKa3aHUs YCIyTr, KOTOpbIE
SBIIIIOTCSI HEOOXOAMMBIMU W OOSI3aTENIbHBIMH ISl TIPEIOCTABICHUST MYHHUIIUTAIBHON yCIyrd U
MPEIOCTABIIAIOTCS OpPraHU3alUsMHU, YYaCTBYIOIIMMHM B MPEIOCTABICHUU MYHHUIMNAIbHBIX YCIYT,
KOTOPbIE 3asIBUTENb JOJKEH MPEIOCTaBUTh CAMOCTOSITENIBHO:

1) mOKyMeHT, yIOCTOBEpSIONIMI TpaBa (IMOJTHOMOYHS) TpeACTaBUTeNs (€Cld ¢ 3ampocoM
(3asiBIEHMEM) OOpAaIaeTCs MPEICTABUTEIb 3asIBUTEIIS).

2.8. JIokyMeHTBI, HEOOXOIUMBIE Ul MPEAOCTABICHHUSI MYHUIUIAIBHON yCIyrH, (GOpMHpPyEMbIe B
X071€ MEXBEJOMCTBEHHOT'O HH(OPMALIMOHHOTO B3aUMOICHCTBHS MEK1y OpraHaMH BIIACTH, OTCYTCTBYIOT.

2.9. CnienmanucTsl apxuBHOro otaena audo Otnena MOI[ (B cinyuae mogauu 3ampoca (3asiBIeHHSI)
yepe3 Oraen MOII) ve BmpaBe TpeOOBaTh OT 3asABUTEISA MPEACTABICHUS JOKYMEHTOB M HH(OPMAIUU
WU OCYLIECTBJIEHUS JIEUCTBHM, MPEJCTABICHUE WU OCYILIECTBIEHHWE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMH [PAaBOBBIMU aKTaMH, PETYJIHUPYIOIIMMU OTHOIICHHS, BO3HUKAIOIIME B CBS3U C
MPEAOCTABIEHUEM MYHUIIMIAIBHON YCIIYTH U HACTOSAILUM PETJIAMEHTOM.

2.10. OcHOBaHMsAMHU I OTKa3a B TIpPHEME JTOKYMEHTOB, HEOOXOAMMBIX IS TMPEAOCTABICHHS
MYHULUNIAIBHON YCIIYTU SBJISIIOTCA:

1) mpencraBiacHHE JOKYMEHTOB JIMIAMH, HE YIOJHOMOYEHHBIMH MPEACTABIATh HHTEPECHI
3asBUTEIL,

2) HempeACTaBJICHHE JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6. HACTOSIIEr0 perjiaMeHTa WIN
Hpe,Z[CTaBJIeHI/Ie I[OKyMeHTOB HC B ITIOJIHOM O6’beMe;

3) HajnMuyue B JOKYMEHTaX OIIHOOK, HETOYHOCTEH, MOBPEXKICHHUH, HE MO3BOJISIONIMX OXHO3HAYHO
HCTOJIKOBATh UX COJIEpIKaHUE.

2.11.TlepeyeHb OCHOBaHUH JJII OTKa3a B IPEIOCTABICHUN MYHUITUTIATILHON YCITyTH:

1) orcyrcTBue B 3ampoce (3asABICHHMH) HEOOXOAMMBIX CBEICHUH JUIsl MPOBEACHUS MMOUCKOB
3amnpairBaeMon nHpopMaIuu;

2) orcyTrcTBUE MH(pOPMAIHMH, TO3BOJSIOMICH UICHTU(DUINPOBATh aBTOpA: OTCYTCTBHE B 3aIllpoce
(3asiBieHUM) (paMUIIMK, UMEHH, OTYeCTBA (DU3UYECKOTO JIUIIA, MTOYTOBOTO /MM IICKTPOHHOTO ajpeca
3asBUTEII;

3) HaTMYHe TEKCTa, HE MOAIAI0NIETOCs MPOUTCHHUIO;

4)  OTCYTCTBHE HEOOXOAMMOrO HWH(POPMAIMOHHOTO JOKYMEHTAJIBHOTO  KOMIUIEKCA IS
WCTIOJTHEHUS 3a1poca.

OTka3 B MpeAOCTaBICHUM MYHUIUIAIBHOW YCIYTM HE SIBISETCS MPEMSITCTBUEM [UIS MOBTOPHOTO
oOpaIieHus 3asBUTEIIS TIOCIIE YCTPaHEHHS! IPUYNH, TOCTYKHBIIUX OCHOBAaHHEM ISl OTKa3a.

2.12.0OcHOBaHM# 1J1s1 TPUOCTAHOBIICHUSI MYHUIIMITAIbHON YCIIYTH HET.
2.13.1IpenocraBieHre MyHUIIUTIAIIBHONW YCIIYTH OCYIIECTBISIETCS O€3BO3ME3THO.
2.14. MakcuManbHBIi CPOK OXHIaHHSA B OdYepead MPH Iojade 3ampoca (3asBICHUS) O

MPEIOCTABIICHU MYHUIUMANBHOW YyCIAYTM © TPH TONXYYCHHH pe3yiabTaTa MPEIOCTaBICHHUS
MYHUITUTIAIEHON yciyru — 15MuHyT.
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2.15.3anpockl (3asBIIEHUS) MOUICKAT PETUCTPALIUY B JICHD UX MOJYYCHUS B )KypHAIE PErHCTPAIlN
3alpOCOB YUPEXKICHHUN ¥ 3asBIeHUH rpaxkaan (oOpaser B mpuioskeHHH No 2 K HACTOSIIEMY PETrIaMeHTy).

IMpu mocrtyruieHnn 3ampoca (3asBICHUSA) B DIIEKTPOHHOW (opMme 3ampoc pacreyaThiBaeTcs Ha
OyMa)XHOM HOCHTEIe M B JalbHeWieM paboTa ¢ HUM BEICTCS B COOTBETCTBUH C HACTOSIIUM
pEerIaMeHTOM.

B cnyuae momaum 3ampoca (3asBienust) deped Otmen M®PIL] perucrpanuio 3ampoca (3asiBICHHUSN)
ocyuiecTBisieT cnenuanuct Oraena MOLI.

2.16. TlomemieHus i OKa3aHHWS MYHUIUMAIBHOW YCIYTH U COTPYIHUKH apXHUBHOTO OTJENa
IIOJKHBI 00€eCIIeunBaTh.

1) komdopTHOE pacnoiIoKEeHUE rPaskaaH;

2) BO3BMOKHOCTb 0(hOPMJICHHSI TUCBMEHHOTO 3arpoca (3asBJCHHUs);

3) HaMMYMe MUCBMEHHBIX MPUHAIUICKHOCTEH M Oymaru ¢opmarta A4, 4UCTHIX OJaHKOB 3aIPOCOB
(3astBreHMIT) M 0OpA3IOB WX 3aMOJHCHHS;

4) Tene(OHHYIO CBSI3b;

5) ycnoBust i OeCHpPErsITCTBEHHOTO JOCTYyINa K 3/JaHHUIO IS MPEJOCTABICHUS MYHUIIUITATBHON
YCIyTd ISl MHBATKIOB (BKJIFOYAsi MHBAJIKMIOB, UCIIOJB3YIONUX KPECIa-KOMSICKU M COOAK-TTPOBOTHUKOB)
(mamee — MHBAIKM/IOB);

6) COMpOBOXICHUEC WHBAIMIOB, HMMEIOIIMX CTOMKHE pacCTpOcTBa (YHKIMU 3pEHUS U
CaMOCTOSITEITLHOTO TIEPEABIDKEHISI, M OKa3aHWE UM TIOMOIIH;

7) Hamjexkaiiee pasMelleHHe OO0OpyIOBaHHMS M HOCHTENCH HH(OpMAIMKM, HEOOXOAMMBIX IS
obecriedeHns: OECHPENATCTBEHHOTO0 JOCTYNa WHBAIMIAOB K MYHHIHMIAIBHOW yCIyre, ¢ y4eToMm
OrpaHUYCHUI UX KU3HEACATCIILHOCTH,;

8) momyck cypaorepeBoAunKa W THQIOCYPAONEPEBOAYNKA, OMYCK COOAKH-IIPOBOIHUKA IIPH
HAJIMYMKA JTOKYMEHTA, MOJATBEPIKAAIONICTO €€ CIEUAIbHOe O0YYCHHE W BbIIABAcMOro mo ¢Gopme u B
MOPSIIKE, KOTOPBIE ONPENeNsioTes GeepaaIbHbIM OpraHOM HCIIOTHUTEIBHON BIACTH, OCYIIECTBISIFOIIAM
GyHKIIMKM 1O BBIPAOOTKE M pealM3aluyd TOCYJapCTBEHHON MMOJUTHKH M HOPMATHBHO-IIPABOBOMY
PEryIUpOBaHUIO B cepe COIUAITBHON 3alUThl HACEIICHHS;

9) okazaHWe CHCHHUATMCTAMH TIOMOIIM HWHBAIWIAM B TMPEOAOJICHUU OapbepoB, MEIIAIONINX
MOJTYYCHHUIO MU MYHHIIUIIATBHOHN YCITyTH HapaBHE C IPYTHMH JINIIAMH.

MecTo OKa3aHHs MYHUIUNAIBHOW YCIYTH JOJDKHO OBITh 00OpYHAOBaHO HHGOPMAIIMOHHBIMU
CTeHJaMH, Ha KOTOPBIX pa3Memniaercss WHGOpMalMs O IHAX M BPEMEHH OKa3aHWs MYHUIUIAIbHON
YCIyTH, MAHHBIA pPEriiaMeHT, MepevYeHb JOKYMEHTOB, KOTOPhIE MOTYT OBITh HMPEIbSBICHBI B KaYeCTBE
YIIOCTOBEPSIONINX JINYHOCTD, IEPEUCHb MPECTABISEMBIX 3asBUTENIEM JOKYMEHTOB, HEOOXOAUMBIX IS
MOJYYCHUS MYHUITUTIAILHON YCITYTH.

2.17. TlokazaTenssMu AOCTYIMHOCTH MYHUIIMIIAIBHON YCIYTH SIBISIOTCS YIOOHBINH Trpaduk mpuema
MOCEeTUTENeH, MUHUMAJIbHOE KOJMYECTBO B3aMMOJCHCTBUI 3asBUTENS C JOJKHOCTHBIMH JIMIAMU IIPU
MPEAOCTABICHUH MYHULIMTIAIIBHOW YCIYTH U MPOJOKUTEIIBHOCTh TAKUX B3aUMOJICHCTBHM, BO3MOXHOCTD
MoJIydeHus: UHPOpMAIMK O XOJe MPENOCTaBICHUS MYHUIMIAIBHON YCIyrd, pa3HooOpa3ue crnocoOoB
oOpalleHusT 3asBUTENCH 3a MPEIOCTABICHUEM MYHHIMINAIBHON yciuyrd (MUCbMEHHO, MO DJICKTPOHHOMN
noute, AM4HO, yepe3 Otnen MOLI, yepe3 Enunblil mopTa rocy1apCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIIYT
(bynxkmwmit) (nanee — Enunbiii moprad).

[TokazarensiMu KayecTBa SBJSIOTCS IMPEIOCTaBICHHE MYHHUIIMNAIBHON yCIYyrd B YCTaHOBJICHHBIE
CPOKH U B TIOJJHOM 00bEMe, COOTBETCTBUE MOATOTOBICHHBIX JOKYMEHTOB (PE3yIbTaTOB MPEIOCTABICHUS
MYHUIIMTATBGHON YCIyTrH) TPeOOBaHHUSIM JCHCTBYIONIETO 3aKOHOIATEIbCTBA.

2.18. [IpenocraBnenne MyHHIMnanbHoi ycayru B Otaene M®L] ocymiecTBisieTcs npu HaJIMYUA
COTJIAIIEHUST O B3aMMOJCHCTBHH, 3aKa0ueHHoro Mexay Otaenmom M®I] u agMunucTparmei (namee —
COTJIAIICHUE).
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[Ipy Hanmuuuum cornameHus, MOJIyYEHUE 3asBUTEISIMU MyHUIUDaibHON yciayru B Otnene MOI]
OCYILIECTBIISIETCS. B COOTBETCTBHHM C HACTOSIIMM PErJIAMEHTOM M COIVIAIIEHHWEM, C MOMEHTa €ro
BCTYIUICHUS B CUILY.

Cpok IpeocTaBlIeHUsT MyHULIMIIAIBHOM YCIyrH 3asiBUTENI0, 0OpaTUBLIEMYCs 3a €€ MOJIyYeHHEM B
Otnen MO®ILI, He Moxer ObITb OomnbIle, YEM YCTAaHOBICHHBbIH B nyHkTe 2.4. HaCT
OSILIETO PETVIAMEHTA.

[Ipu opranuzanum MyHununaneHod yeayru B Otgene ML cneumanucr Otnena MOIL]
OCYILECTBIISICT CIIEYIOIINE aIMIHUCTPATHBHBIC IPOLIETYPhI (IeHCTBHS):

1) undopmupoBaHue 3asBUTENECH O MOPSAAKE MPEAOCTABICHHIS MYHUIIMITAILHON YCIYTH;

2) TIpHEM U PETHCTPALUIO 3asBICHHS U JOKYMEHTOB;

3) BbITauy pe3ylsibTara MpeJoCTaBICHUs MyHHLIUIIAIbHOH yCITyTH.

2.19. IlpenocTraBieHue MyHULIUNAIBHOW YCIYTH B AJIGKTPOHHOW (OpPME OCYLIECTBISETCS depe3
Enunelii mopranm B MOpsSIKe, YCTAaHOBICHHOM (enepalbHBIMH, PETHOHATBHBIMHA 3aKOHAMH, MECTHBIMHU
HOPMATHUBHBIMU MTPABOBBIMU aKTaMU U HACTOSAIIUM PETJIIAMEHTOM.

Paznen 3. COCTAB, IIOCJIEJOBATEJIbBHOCTbH 1 CPOKU BBIITOJIHEHHW A
AIIMUHUCTPATHUBHBIX ITPOLUEAYP, TPEFOBAHUS K [TIOPAAKY MX BbITIOJIHEHU A

3.1. [IpenocraBienne MyHUIMIIAIBHON YCIYTH BKJIIOYAET B ce0s CIEAYIONIME aMUHUCTPATHBHbIC
IPOILIETYPHI:

- perucTparys 3arpocoB (3asBICHUIT) 1 Iepeiada UX Ha HCIIOJTHEHHE;

- aHaJIM3 TEMATHUKHU TOCTYIUBIINX 3alIPOCOB (3asBICHH);

- HalpaBJICHUE 3aMPOCOB (3asBJICHUIT) Ha UCTIOIIHECHUE B OPraHU3aLUH 110 IPUHAIC)KHOCTH;

- MOATOTOBKA U HAIPaBJIEHHE OTBETOB 3asIBUTEIISIM.

bnok-cxema mpemocTtaBieHUs MYHHMIIMIIAIBHOW YCIyTH TNpuBeAeHAa B mpuioxkeHuu Ne 3 k
HACTOSIIIEMY PETJIAMEHTY.

3.2. Perucrpanus 3anpocoB (3asiBICHHUIN) U Tepeaya uX Ha UCTIOIHCHNE

OcHoOBaHHMEM [UIsl TPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTH SIBIIAETCS MHUCBbMEHHBIM 3ampoc
(3asiBneHME) TpaXKIaHWHA WIIM OPTaHU3AIMH, TIOCTYIHUBIINN B apec apXUBHOTO OT/ea aJMHUHUCTPAIHH
win B Otaen M®I] (B ciayuae mogauu 3anpoca (3asienus) uyepes Otaen MOII).

Peructpanus 3ampoca  (3asBIeHUs) ABJSIETCS. OCHOBAaHUEM JUIsl HadajJa JEHUCTBUM 110
MIPEAOCTABICHUIO MYHUIIMTIATIBHOW YCIIYTH.

Crnennanuct apXuBHOTO OT/ENA!

- OCYIIECTBIISCT PETHUCTPAIMIO 3aITPOCOB (3asBJICHUIT) TpaXKIaH U OpPraHU3aIlHiA;

- OIpeJIeNIAeT MPAaBOMOYHOCTh MOJTYUYEHHUS 3asBUTEINIEM 3arpaiinBacMoil HHpOpMaIuy,

- OIpeessieT TOHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MCIIOJHEHHE 3anpoca (3asBieHusl);

- OIpeessieT TeMAaTUKY 3arpoca (3asiBICHHUS) U CPOK UCTIOTHEHUSI.

3anpoc (3asBIICHHE) PETHUCTPUPYETCS B JICHb IMOJYYCHUS B JKypHAle PErHCTpallMd 3alpoCoB
YUPEKIACHUN U 3asIBJICHUHN TPaXIaH.

[Ipu mocTyruieHHH B apXUBHBIH OTIE aIMUHHUCTPAIMU 3ampocoB (3asBICHHUI), KOTOPbIE HE MOTYT
ObITh HCIOJNHEHBl 0€3 MPEeIOCTABICHUS JIOTOJHUTENBHBIX CBEICHUH WJIM YTOYHEHHUH, CIEeHUaINCT
apXUMBHOTO OTJella B /-THEBHBIM CPOK CO JHS HMX PETUCTpallUM 3alpalivBaeT y 3asBUTENS JHMOO
cnenuanucta Otaena M®L 3Tu yTouHEeHUs: U JOTOTHUTEIbHBIE CBEICHMUS.

Cremmanmuct  Otagena ML ocymiecTBiseT mepefady 3ampoca  (3asBIACHHS) CIHCIHATIHCTY
apXMBHOTO OTAENa aJMUHUCTPAllMM B TEYEHHWE OIHOro pabodero MAHA CIEOYIOUIero 3a JIaToi
peructpaiuu 3amnpoca (3asBiacHus) (B cirydae mogauu 3amnpoca (3assienus) yepe3 Oraen M®II).

3.3. AHanu3 TeMaTHUKHU TOCTYNUBIINX 3aIIPOCOB (3asBICHHIA)
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Crnenuanuct apXuMBHOTO OT/AENa OCYILECTBISECT aHalM3 TEMaTHKH 3alpocoB (3asBICHHIA) C
WCIIOIb30BAaHUEM apPXUBHBIX CIPABOYHUKOB, COACPIKAIIUX CBEACHHUS O MECTaX XpaHEHHUsl JOKYMEHTOB,
HCOGXO,Z[I/IMBIX JJI1 UCITOJIHCHU S 3anp0c013.

B xone ananuza onpeaensieTcs:

- CTEIEHb MOJHOTHI MH(OpMAIIMH, COJEpIKaIleiics B 3ampoce (3asBJICHUHU), HEOOXOAMMOM ISt
€ro MCIOJIHCHHS,

- MECTO HaAXO0XICHUS apXI/IBHBIX I[OKyMeHTOB, HCOGXO,Z[I/IMBIX JId  HUCIIOJTHCHUA 3anpoca
(3astBreHwMs);

- aZipec KOHKPETHOW OpraHu3allid, KyJda CIEAyeT HampaBuTh 3ampoc (3asBJICHUE) 110
MPUHAJJISKHOCTH U1l HETIOCPEACTBEHHOTO UCITIOJTHCHHS.

3.4.Hanpasiienue 3anpocoB (3asBJICHHIT) Ha HCIIOJHEHUE B OPraHU3aIlUH 0 PUHAICKHOCTH

3ampocel  (3asBIICHHS), HE OTHOCSAIIMECS K COCTaBY XPAHANIMXCI B apXHBHOM OTJENE
aJIMUHUCTpAIIMU JTOKYMEHTOB (HENpO(HIIbHBIC 3alpoChl), B TOM YHUCIE, MOJNy4YeHHble yepe3 Oraen
M®II, B TeueHue 7 MHEHW cO AHSA UX PETUCTPAIMHM HANPABIISIIOTCS MO MPUHAIICKHOCTH B OpraHU3AIINH,
rac MOI‘yT XpaHI/ITBCSI HCOGXO,Z[I/IMBIQ apXI/IBHInle I[OKyMeHTI:I C OI[HOBpeMeHHBIM YBC,Z[OM.HGHI/IGM
3asBUTEIIS O Mepeajpecaiuu 3ampoca (3asBIeHHUs).

3.5.TToaroToBKa M HANIPaBICHUE OTBETOB 3asBUTEIISIM

[Ipn Hanuuuu 3anpanIMBaeMbIX JOKYMEHTOB CHELUAIMCT ApXWBHOTO OTHEe]a aJAMUHUCTpAIUU
roToBUT OTBeT 3asBuTento win B Otnen M®I] (B ciaydyae momaum 3ampoca (3asBieHus) uepes Otaen
M®II) B BH/Ic apXUBHBIX CIPABOK, ApPXUBHBIX KOIHIl M apXMBHBIX BBIIMKHCOK 10 CYIIECTBY 3aIpoca.

B cnyuyae momaum 3ampoca (3asBienus) depe3 Otaen M®I] cnermanuct Otaena M®IL Beigaer
3asBUTEISIM apXWBHBIE CIPABKH, ApPXWBHBICE KONWHW M APXUBHBIE BBINHCKU IO CYIIECTBY 3aIpoca
(3asiBreHMs) B OJHOM SK3EMIUIAPE HA CICAYIONIMNA pabouuii [eHb TOCIE MOCTYIUICHUS YKa3aHHBIX
nokyMeHTOB B Otnenn M®L] oT apXxuBHOTO OT/J€Ia aAMUHUCTPAIMH.

ApxuBHasI CrpaBKa — JOKYMEHT apXWBa, COCTABJICHHBIA Ha OJIaHKE aJIMUHUCTPALNU, WUMEIOIIUI
IOPUANYECKYIO CHUJIy U COJEp KaIllMi JTOKYMEHTHYI0 MH(OpMAaIHMI0 O IMpeaMeTe 3ampoca ¢ yKazaHHueM
ApXUBHBIX MHU(POB ¥ HOMEPOB JIMCTOB CIUHUI] XPAHCHUS TEX APXUBHBIX JOKYMEHTOB, HA OCHOBAHHH
KOTOPBIX OHA COCTAaBJICHA.

ApxuBHas ClpaBKa MOAMKUCHIBACTCS TJIABOM aIMUHHUCTPALMU U 3aBEAYIOIIUM apXUBHBIM OTIEIOM,
3aBepsIeTCs NeYaThlo aAMUHUACTPALIMH, HA HEN MPOCTABISAETCS HOMED U J1aTa COCTABJICHUS.

ApXxuBHas KOMUsl — IOCJIOBHO BOCIIPOU3BOAIIASA TEKCT aPXUBHOTO JIOKYMEHTA KOMHS, C YKa3aHUEM
apXUBHOTO 1K (pa U HOMEPOB JINCTOB €IMHUI XPaHEHHUs, 3aBEpPEHHAsl B yCTAHOBJICHHOM MOPSAKE.

Ha 060opoTe ka)Xaoro JTMcTa apXUBHON KOMUH MPOCTABIISIOTCS apXUBHBIC MIU(PBI U HOMEPA JTUCTOB
€AVHUL] XPAaHEHUsI apXUBHOIO JTOKYMEHTa. Bce TMCThl apXMBHON KOIMU CKPEIUISIIOTCA. ApXHUBHAs KONUS
3aBepsIeTCSl MOAMKUCHI0 OTBETCTBEHHOTO JOKHOCTHOIO JIMIIAa KOHTPOJIbHO-OPTaHU3AIIMOHHOTO OTJeNa
aAMUHUCTPALMU U MI€YAThI0 aIMUHUCTPALINH.

ApXHBHAsI BBIMHCKA — JOKYMEHT apXWBa, COCTABJICHHBIN Ha OJIaHKE aIMUHUCTPAIMHU, JOCIOBHO
BOCIIPOU3BOJSIINNA YacTh TEKCTa ApXMBHOTO JOKYMEHTA, OTHOCSIIUNCA K OMNpEeNeleHHOMY (QakKTy,
COOBITHIO, JIUITY, C YKa3aHHEM apXHUBHOTO MH(pa U HOMEPOB SIUHUI] XPAHCHHUS.

B apxuBHOW BBINMCKE HAa3BAHME APXMBHOIO JOKYMEHTA, €r0 HOMEp M Jara BOCIHPOU3BOAATCS
MOJIHOCThIO. M3BNEUEHHSIMH W3 TEKCTOB AapXHMBHBIX JOKYMEHTOB JIOJDKHBI OBITh HCYEpHaHBl BCE
MMEIOIIMECs JaHHble 1O 3anpocy. Hauano u KOHel Ka)Aoro M3BJIEUEHUs, a TAKXKE MPOMYCKU B TEKCTE
ApPXUBHOTO JIOKYMEHTA OTJIEIHHBIX CIIOB 0003HAYAIOTCS MHOTOTOYHEM.

AYTEHTUYHOCTh BBIJAHHBIX IO 3alpocaM AapXWBHBIX BBIIHCOK YAOCTOBEPSETCA MOAMNHUCHIO
OTBETCTBEHHOI'O JIOJDKHOCTHOTO JIMIIAa KOHTPOJBHO-OPraHU3aLUMOHHOTO OT/AeNa aJMUHUCTpPAlUU U
[1€YaThI0 aIMUHHUCTPALIUU.
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IIpu ormpaBke MmO moYTe K apXWBHOM CIIPaBKE, APXUBHOM KOIMU M AapXUBHOM BBIIKMCKE
COCTaBJISIETCSI  COMPOBOJMUTEIBHOE IHMCHMO, IOANKCHIBACTCS 3aBEAYIOIIUM apXHBHBIM  OTAEIOM
(mpunoxxenue Ne 4 K HACTOSILEMY PETIIAMEHTY).

[Ipy monHOM WM YaCTUYHOM OTCYTCTBUH JOKYMEHTOB, HEOOXOAMMBIX Ul MCIIOJHEHMs 3ampoca
(3asBnenus), B TeueHune 30 mHEW COCTaBiIsSeTCS MOTHUBHPOBAaHHBIA OTKAa3 B NPEJIOCTaBICHHU
MYHUIUNIAIBHON YCIIYTH Ha OJIaHKE aJMUHUCTPALUH, OATBEPKIAIOIIMNA HEMOJIHOTY COCTaBa apXUBHBIX
JOKYMEHTOB MJIM UX OTCYTCTBHE IO TEME 3arpoca (3asBICHHS).

ApXUBHBIE CHpPaBKM, apXMBHbIE KOIMU W ApXUBHBIC BBINUCKHA B CIydae JIMYHOIO OOpalCHMs
IpaXkJIaHWHA WM €r0 JOBEPEHHOIO JMIa BBIJAIOTCS €My INpU IMPEAbSABICHUM MaclopTa WM HHOTO
YIIOCTOBEPSAIOLIETO JOKYMEHTA; JOBEPEHHOMY JIMILY — IIPH IPEAbABICHUN TOBEPEHHOCTH, 0(OPMIIEHHON
B cooTBeTCcTBUM ¢ I'paxnanckum konexkcoM Poccuiickon ®denepanuu. Ilomydarens apXUBHOU CIIpaBKH,
ApXMBHOM KOIIMM M apXWBHOM BBIIMCKH PACIUCBHIBACTCA B JKyPHAJE PETMCTPAlMM 3alpOCOB, YKA3bIBAs
JaTy €€ MOIy4EeHHUS.

ApXHBHBIE CIIPAaBKM, apXWUBHBIC KOIIMM M APXHMBHBIC BBIIACKHM BBICBIIAIOTCS IO IOYTE IPOCTHIMHU
MIICbMaMH.

OO0 oTka3e B NPeIOCTABICHHN MYHHIUITATEHON YCIyry (IIpH HAIMYUK OCHOBAaHHM, YKAa3aHHBIX B II.
2.11. Hacrosimiero periaMenTa) 3asButesib win Otaen MOI] (B ciydae mojauu 3ampoca (3asBICHUSA)
yepe3 Otaen M®II) yBegomIseTcst TMCHMOM 3a MOIMKMCHIO TJIaBbl aIMUHUCTPAIMK WK YCTHO BO BpEMS
IIpYeMa y 3aBEYIOLIEr0 apXUBHBIM OTIEIIOM.

3.6. MyHununangbHas yciayra CUMTAeTCs NPEAOCTABICHHOM, €CIIM 3asBUTENI0 MYHHIMIAIbHOM
yCIyTH BbIJaHa 3arpaiinBaeMast JOKyMEHTUPOBaHHAs: HH(GOpMAIMs WU 1aH MOTUBUPOBAHHBIN OTBET 00
€€ OTCYTCTBHH.

Paznen 4. ©OPMbI U ITOPAJJOK KOHTPOJIA 3A UCIIOJIHEHMEM
AIMHUHUCTPATHUBHOI'O PETJIAMEHTA

4.1. Texymuii KOHTPOJb 3a COONIOJEHUEM TOCIEIOBATEIPHOCTH aAMHUHUCTPATUBHBIX JCHCTBUH,
OMpENEICHHBIX aJIMUHUCTPATUBHBIMU TMPOLIEIYpPAMH IO MPEJOCTABICHUI0 MYHULIMIAIBHOU YCIYTH,
OCYUIIECTBIISET 3aBEAYIOIINI APXUBHBIM OTIEJIOM aIMAUHHUCTPALINH.

Texymuii KOHTPOJIb OCYIIECTBISIETCS IMyTeM MPOBEACHHS MPOBEPOK COOIIOICHUS U HCTIOTHCHHS
paboTHUKAaMU TOJIO’KEHUH HACTOSIIETO perjaMeHTa.

Texymuii KOHTpOdb 3a coOmopenueM crenuanuctom  Otaena M®I[ mocnemoBarensHOCTH
JeUCTBUH, ONPE/ICICHHBIX aMUHUCTPATUBHBIMHU TpolieaypaMu (B ciaydae MoAa4u 3ampoca (3asBICHHS)
yepe3 Otnen M®LI), ocymectBusiercs pykoBoaureneM Otaena ML,

4.2. KoHTpoJIb 32 MOJIHOTOH M Ka4eCTBOM HCIOJHEHUS MYHHUIIMIIATBHONW YCIyTd BKIIOYAeT B ceOs
MIPOBEJICHUE MTPOBEPOK, BHISBICHHUE U YCTPAHEHUE HAPYIICHU TIPaB 3asBUTENCH, paCCMOTPEHHE OTBETOB
Ha oOpalleHus 3assBHTENEH, COMEpIKAIIUX KaloObl Ha pemieHus, aeicTBus (Oe3aeiicTBrue) pabOTHHUKOB
apxuBHOTO otiena u cnernuanucra Otaena M®I] (B ciyuae momaun 3ampoca (3asBieHus) uepe3 Oraen
M®IY).

4.3.TIpoBepKu MOTYT OBITh TJIAHOBBIME (OCYIIECTBISATHCS Ha OCHOBAHUH T'OJOBBIX IIAHOB PabOTHI
aJIMHHUCTPAIIMU) U BHETUIAHOBBIMH (IIPOBEPKA MPOBOMTCS 110 KOHKPETHOMY OOPAILICHUIO 3asIBUTEIIS).

4.4. OTBETCTBEHHOCTb [JIOJDKHOCTHBIX JIL, MPEJOCTABISIONIMX MYHUUHUIAIBHYIO YCIYTY,
3aKPEIUIIETCS B UX JOJDKHOCTHBIX MHCTPYKIIUSX B COOTBETCTBUHU C JICUCTBYIOIIUM 3aKOHOAATEIbCTBOM
Poccutickoit denepanuu.

[To pe3ynbraram MPOBEPOK, JIMIIA, MOMYCTHBINNE HAPYIICHHUE HACTOSIIETO aJMHUHUCTPATHBHOTO
periiaMeHTa, MPUBIEKAIOTCS K JUCHMUILUIMHAPHOM OTBETCTBEHHOCTH B COOTBETCTBUM C TpydoBbIM
konekcoM Poccuiickoit denepanmm.
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3a HenmpaBoMepHBIE pemieHus (nericTBus, Oe3aelCTBrE), IPHHUMAEMBbIE (OCYLIECTBIIEMbBIE) B XO/IC
NPEIOCTABICHHS MyHUIIUTIAIBHON YCITYTH, SBISIOMNECS aIMHHUCTPATHBHBIMU [TPABOHAPYILCHUSIMA WA
NPECTYIUICHUSIMH, BHUHOBHBIC JIMI[A TPHUBICKAIOTCS K  aIMUHHCTPATHBHOM WJIM  YrOJOBHOM
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOJATEIbCTBOM Poccuiickoi denepanum.

KoHTponb 3a mpenocTaBieHHEeM MYHUIMIAIBHONH YCIYTH CO CTOPOHBI TPayKAaH OCYIIECTBISECTCS
IyTeM IOJyYeHHs] HHPOPMALUU O HAJM4YHU B ACHCTBUSX (Oe3eiCTBUM) OTBETCTBEHHBIX JOJDKHOCTHBIX
JIMILI, IPEOCTABIISIONIMX MYyHUIUIIATBHYIO YCIYTY, a TAK)KE TPUHUMAEMbIX HMHU PEIICHUSX, HApYILICHUN
MIOJIOKCHUI HACTOSIEr0 perjiaMeHTa M WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, YCTAHABIHMBAIOIINX
TpeOOBaHHMS K TPEIOCTABICHHIO MYHHIIUTIAIBHON YCIYTH.

Paszen 5. I[UOCYI[EUEHBIPI (ByEcy):[EBHbH?I) [TOPSIZIOK OBXXAJIOBAHMS PELIEHUN 1
JAENCTBUN (BE3JAEMCTBUS) OCYIIECTBJISIEMbIX (IIPUHSITBIX)
B XOJIE ITPEJJOCTABJIEHUSI MYHULIUITIAJIBHOM VCIIYTU

5.1. 3asBuTEeNs MYHHIMIIAIBHON YCIYyrH HWMEET NpaBO Ha OOKaJloOBaHWE pEUICHUH, NIeiCcTBUI
(Ge3melicTBHUS) aIMUHKUCTPAIINH, CIIEIHAINCTa apXUBHOTO oTAeia, crenuanicta Otaena M®I] (B ciyuae
nojaun 3anpoca (3asBienus) yepe3 Oraen M®L]), npuHATHIX B X0J1e MPEAOCTABICHHUS MYHUIIMITATEHON
YCIYTH B JOCY1€0HOM MOPSIIIKE.

3asBUTETTE MOKET OOPATUTHCS C KOO0 B CIACAYIOMNUX CITydasx:

—  HapylIeHHE CpoKa pErucTpaiuy 3ampoca (3asBIICHHS) 3asABUTENS O MPEJAOCTABICHUU
MYHUIIMTIAJTBHOW YCIIYTH;

—  HapyllIeHHUE CPOKa MPEIOCTABICHUS MYHULIUTTAIbHON YCIYTH;

—  TpeOoBaHME Yy 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMH IPaBOBBIMHU
aktamu Poccuiickoii ®eneparnyy, HOPMAaTUBHBIMU IIPaBOBBIMHM aKTaMH CyOBEeKTOB Poccuiickoit
denepanny, MyHULUIIAIbHBIMU TPABOBBIMHM aKTaMH ISl IPEIOCTABICHUS MyHUIUMIIAIBHON YCIYyTH;

—  OTKa3 B IpUEME€ JOKYMEHTOB, MPEIOCTaBJICHUE KOTOPHIX MPEIYyCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit ®exepanuu, HOPMATUBHBIMH TIPAaBOBBIMH aKTaMU CyOBEKTOB
Poccuiickoit denepanyi, MyHUIIUNAIBHBIMU TPABOBBIMU aKTaMH JIJIs1 TPEAOCTABICHHUS MyHUIIUTIAITIBHOMN
YCIIYTH, Y 3asIBUTEIIS;

— OTKa3 B IMPEJOCTABICHUM MYHHMIMNAIBHOM YCIyrHM, €CIM OCHOBAaHUS OTKa3a He
MPEeIyCMOTPEHbl  (eepalibHBIMM  3aKOHAMHU UM TMPHUHSATBIMH B COOTBETCTBUUM C HHUMH HHBIMH
HOPMAaTUBHBIMU IIpaBOBbIMM akTamMu Poccuiickoir ®denepanuu, HOPMAaTUBHBIMU IIPABOBBIMU aKTAMHU
cyowsekToB Poccuiickoit deneparinu, MyHUITUTIATLHBIMU TIPABOBBIMH aKTaMHU,;

—  3arpeOoBaHME C 3asgBUTENS MPH NPEIOCTABICHUH MYHUIMIATBHOW YCIYTH IUIAThl, HE
MPEyCMOTPEHHOW HOPMAaTUBHBIMU MPABOBBIMU akTamu Poccuiickoii ®dexnepaiuy, HOpMaTUBHBIMHU
MPaBOBBIMU aKkTaMu cyObekToB Poccuiickoit denepanuu, MyHUITUTIATHHBIMU TIPABOBBIMH aKTAMH;

—  OTKa3 aJMHUHUCTpALMH, CHEIHUAINCTa APXUBHOIO OTAENAa B MCHPABICHUM JOIMYILIEHHBIX
OIeYaTOK M OUIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTaBICHHS] MYHUIUNAIbHON YCIyTd JOKYMEHTaX
100 HApPYIIIEHNE YCTAHOBJICHHOTO CPOKA TAKUX UCIIPABIICHU.

5.2. Xanoba mojaercs B MUCHbMEHHOM (popme Ha OyMaKHOM HOCHUTENE, B DJIEKTPOHHOH ¢opme,
JOJDKHA OBITH TIOAIMCAHA JIUIIOM, OOPATHBIIMMCS C )Kaj000i (ero yImoJIHOMOYEHHBIM MPEACTaBUTEIIEM) U
COZIePKAaTh!

—  HauMEHOBAHHE OpraHa, MPEJOCTABIAIONIET0 MYHUIUNAIBHYIO YCIyry, (paMumiuio, ums u
OTYECTBO JIOJDKHOCTHOTO JIMIIA OPraHa, MpeJoCTaBISIONEro MyHUITUIIAIBHYIO YCIyTy, Tu00 (haMuiuio,
UMSI ¥l OTYECTBO CIICIIMAINCTA, PEIICHHs 1 AeHCTBHS (Oe3/1eiiCTBIE) KOTOPBIX 00XKAaTyIOTCS;

- dbamunuio, ums, ordectBo (MOCIENHEE - NPU HAJIMYUH), CBEACHUS O MECTE JKUTCIhCTBA
3asdBUTCIIA - (bI/I?)I/I‘IeCKOFO Jana HI/I60 HanMCHOBAHUE, CBCACHUA O MECTEC HAXOXIACHHUA 3adBUTCIA -
IOPUINYECKOr0 JIMIIA, a Takke HoMep (Homepa) KOHTakTHOro tenedona, aapec (aapeca) 3JIEKTPOHHOMN
NOYTHI (IIPH HAJIMYMU) U TOYTOBBIN aJpec, 10 KOTOPBIM JJOJDKEH OBITh HAIPABJICH OTBET 3asBUTEIIO;
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— cBeAcHHA 00  oOXalmyembIX — pelieHusix U geiictBusx — (OesmeiicTBUM)  opraHa,
MPEOCTABISIIONIETO MYHHUIMITATBHYIO YCIYry, ITOJDKHOCTHOTO JIMIIAa OpraHa, MPeIoCTaBIISIFOIIEro
MYHUIUOAIBHYIO YCIYTy, JHOO CHEIUalnCTa, pelieHuss | jaeiictBus (Oe37eiicTBUs) KOTOPOTO
00XKamyroTCs,

—  JIOBOJBI, Ha OCHOBAaHWU KOTOPBIX 3asSBUTEIb HE COIJIACEH C pEIICHHEeM U JeWCTBUEM
(Oe3neiicTBUEM) OpraHa, MPEIOCTABJISIONIETO MYHUIIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMI[A OpraHa,
MPEOCTABIISIONICTO MYHHUIMITATBHYIO YCIYTY. 3asBUTENIEM MOTYT OBbITh MPEICTABICHBI TOKYMEHTHI (IIpH
HAJIMYKH), TOATBEPIKAAIONINE TOBOJIBI 3asIBUTEIS, THOO0 UX KOIIHH.

5.3.1IpaBo 3asBUTENS HA TOTyYeHUE UHPOPMALIUU U TOKYMEHTOB, HEOOXOIUMBIX Uil 000CHOBaHHUS
Y PaCCMOTPEHUS >KaJI0OBbI:

1) npencTaBisTh TOMOTHUTEIBHBIE JOKYMEHTBI H MaTepHalbl TH00 00pamarscs ¢ mpock0oi 00 ux
ucTpeOOBaHNH,

2) 3HAaKOMUTBCS C JOKYMEHTAMHU U MaTepUallaMH, KaCaroIUMHCSl PACCMOTPEHHS JKaJlO0bI, €CIIH 3TO
HE 3aTparuBacT IpaBa, CBOOOABI M 3aKOHHBIC MHTEPECH! JPYTHUX JIMIl M €CIIM B YKA3aHHBIX JOKYMEHTaX U
MaTepuagaXx HE COJAEPIKATCs CBEICHHUS, COCTABIIOUINE TOCYIApCTBEHHYIO WM HHYIO OXpaHIeMYIO
(dhenepalbHBIM 3aKOHOM TalHY.

5.4.T'naBa aAMUHUCTpAITUHU BIIPABE OCTAaBUTH Kajlo0y 0€3 OTBETA B CICAYIONIUX CIIydasiX:

1) Hanuuue B )Kajg00e HELEH3YPHBIX JINOO OCKOPOUTEIBHBIX BBIPAKEHHUIA, YTPO3 KU3HH, 3I0POBBIO
¥ UMYIIECTBY JODKHOCTHOTO JIMIIA, a TAK)KE WICHOB €ro ceMbu. [Ipu 3TOM HE0OXOAMMO COOOIINUTH
rpa)<IaHUHY, HAIIpaBUBIIIEMY oOpaleHue, 0 HeIOMyCTUMOCTH 3JI0yIIOTPEOICHHS IPABOM;

2) OTCYTCTBHE BO3MOKHOCTH TMPOYUTATh KaKylO-THOO YacTh TEKCTa >KAIoObI, (haMUINI0, HMS,
oT4ecTBO (Mpy HaU4KM) U (MJIK) TOYTOBBIN ajpec 3asiBUTEIs, yKa3aHHbIC B xKao0e.

5.5.'maBa agMUHHUCTpAIIIHN OTKA3bIBACT B YIOBJICTBOPCHHUH KAIOOBI B CICTYIOIINX CITydasx:

1) Hanuywe BCTYNMBIIETO B 3aKOHHYIO CHIIY PEHICHHUS Cyla, apOMTPaKHOrO Cyaa 1o Kaimobe o
TOM K€ TIPEIMETE U 110 TEM KE OCHOBAHUSM,

2) mnomaya >kano0bl JUIIOM, TOJTHOMOYHS KOTOPOTO HE MOATBEPIKIACHBI B MOPSIKE, YCTAHOBICHHOM
3akoHoJarenbcTBOM Poccuniickoit deneparnuy;

3) HamMyMe pemicHHs IO Kajobe, MPUHATOrO paHee B COOTBETCTBHH C TpeOoBaHumsMu IIpaBui
MOJIa4M ¥ PACCMOTPEHUs Kanod Ha pemieHust U aeiictBus (Oe3eiicTBrUE) OpraHoB, MPEAOCTABISIONIMX
MYHHUIIMIAIBHBIE YCIYTH, UX JOJDKHOCTHBIX JIMIl, MYHHULMIAJIbHBIX CIYKalIUX TOPOJICKOIO OKpyra
«[opon JlecHoii» (yTBEpKIEHBI MMOCTAHOBJICHHEM IJIaBbl aJIMUHHUCTPAIIMU TOPOJCKOTr0 oKpyra <« opon
Jlecnoit» ot 14.12.2012. Ne 1934),B OTHOIIIEHUH TOTO K€ 3asIBUTENS U TI0 TOMY K€ MIPEAMETY JKaI00bI.

5.6.Kano06a Ha neiictBus (Oe3eiiCTBIE) CIIEIHATNCTa apXMBHOIO OT/eNa U crerranucta OTaena
M®I] (B ciyuae mogauun 3asBieHus uepe3 Otaen M®II) u npuHATEIE UMH PEIICHUS TIPU UCIOJHEHUU
MYHHUIIUTAIBLHON yCIIyTH (1aiee 1Mo TEKCTY - kKajio0a) MOXKET ObITh HAIpaBJICHA TJIaBe aIMHUHUCTPAIIUH 110
MOYTEe Ha MOYTOBBIN a/Ipec; Ha aJipec AEKTPOHHBIA MOYTHl aIMUHUCTPALIUN TOPOACKOro oKpyra «I'opoa
Jlecnoii» admles@gorodlesnoy.rujepe3 opuIMANBEHBIA CaUT aIMHHUCTPALMU TOPOJCKOTO OKpyTa
«["opon Jlecuoit» www.gorodlesnoy.ruaepes ITopTanm rocyaapCTBEHHBIX W MYHHIUMAIBHBIX YCIyT
(bynxkmmit) CeepanoBckoit oGmactu WWW.66.gosuslugi.run/unu Exuneiii mopranm Www.gosuslugi.ru,
yepe3 odurmanbHbiil caiit Otaena MO — www.mfc66.ru, a Takke MOKET ObITh MPHHSTA MPH JTHIHOM
pUuéMe 3asiBUTEIIA.

MectoHaxoXIeHHe agMUHUCTpau ropojackoro okpyra «lopon JlecHoit»: r. Jlecnou, yi. Kapna
Mapkeca, 1. 8.

[TouroBsrit agpec: 624200 CrepanoBckas 001acTs, T. JlecHoi, yi. Kapna Mapkca, . 8.

I'padux pabotel agmMuHucTpanuu: nonenensHuk — yersepr ¢ 08.3010 17.30,msarauna ¢ 08.30 1o
16.30,nepepriB ¢ 13.0010 13.48;cy660Ta, BOCKpeCeHbE — BHIXOHBIC JTHU.

XKanoba moxer ObITh Moana 3asBuTeneM yepe3 Otnen MOI npu HaTU4YKUK COTIIAIICHUS.
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[Tpu nocrymnennn xanoo0sl Otaen M®PL] obecieunBaer ee nepeaayy B aIMUHUCTPALIUIO B MOPSIKE
U CPOKH, KOTOPbIE YCTaHOBJIEHBI coryamenueM. Cpoku paccMOTpeHHUs kano0bl, noctynusiueil B Oraen
M®II, He MoryT OBbITH 0OJIbILIE, YeM YCTAHOBIICHHBIE TYHKTOM 5.7.HACTOSIIETO periaMeHTa.

5.7.XKano0a, moctynuBIias B aIMUHUCTPALIHIO, TTOJICKUT PACCMOTPEHHIO TJIABOW aJIMUHUCTPAIIIH
B TEUEHHWE MATHAANATH padO4YMX JHEW CO IHS €€ PErucTpaluu, a B cioydae OOXKaloBaHUsA OTKa3a
aIMUHUCTpAIUH, CHEIUaINCTa apXWBHOTO OTHEla, B MpHEME JOKYMEHTOB Yy 3asBUTENs JHOO B
UCIPABIICHUU JIONYIICHHBIX OMEYaTOK U OMHMOOK WIM B CiIydae OOXKAJIOBAaHUS HaPYIICHHUS
YCTaHOBJICHHOTO CPOKa TaKUX MCIPABIICHUN - B TEUCHHUE MATH PabOYMX THEH CO THS €€ PETHCTPaIlH.

5.8. Ilo pe3ynbrataMm pacCMOTPEHHUs >KaJOObl TjaBa aJMUHUCTPAllMM MPUHUMAET OJHO U3
CHEAYIOUIUX PEIICHUN:

—  yIoBIeTBOpsAeT xamoOy, B TOM uyucie B (opMe OTMEHBbl paHee NPUHATOTO pEHICHHUS,
WCIIPABIICHUSI JOMYIIEHHBIX CIEUUATNCTOM apXUBHOTO OTJENia OMEeYaTOK M OIIMOOK B BBIIAHHBIX B
pe3yJibTaTe NpeOoCTaBICHUS MyHUIIMIIAIBHON YCIYTH TOKYMEHTAX;

—  OTKa3bIBaeT B yJIOBJIETBOPEHHUH KaTOObI.

5.9.He no3aHee aHs, CIEAYIOIIETo 3a JHEM NPUHITHS PELUICHUS 3asBUTEIIO B TUCBMEHHON (hopMme U
M0 JKEJTAHUIO 3asSBUTEIS B JCKTPOHHOH (hopMe HampaBisieTCss MOTHBHPOBAHHBIA OTBET O pe3yJibTaTax
PacCMOTPEHHS KATOOBI.

B otBeTte 110 pe3ynabpTaTaM pacCMOTPEHUS JKAIOOBI YKa3bIBAIOTCSL:

1) HauMeHOBaHHE OpraHa, MPEIOCTABISIONIEIO MYHUIUIATBHYIO YCIYTY, TODKHOCTD, (haMUIHS,
UMsl, OTYECTBO (U HAJTHYHMH) TOJDKHOCTHOTO JIMIA, IPUHSBILIETO PEIISHHE 1O jKanooe;

2) HOMep, 1ara, MECTO NMPUHSTHS PEIICHHS, BKIIIOYAs CBEJCHUS O IODKHOCTHOM JIMIIE, PEIICHHE
wu aeiicteus (0e37elicTBUE) KOTOPOTO 00KATYeT S,

3) dammums, UM, 0TYECTBO (IOCHIEIHEE - TPH HATMYUH) HIIH HANMEHOBAHHE 3asIBUTEIIS;

4) OoCHOBaHUS JUIs IPUHATHS PELICHUS I10 KaJo0e;

5) mnpuHSATOE 110 *kKamobe peIIeHue;

6) B ciyyae, ecnu jxaioba TpU3HaHA OOOCHOBAHHOW, - CPOKHM YCTPAaHEHHUS BBISBICHHBIX
HaApYIICHHH, B TOM YUCIIE CPOK MPEIOCTABICHUS PE3y/IbTaTa MYHHIIUTIAIBHOW YCIYTH;

7) cBeneHHs O MOPAIKE 00XKaJOBAHHS NPUHSITOTO MO JKaI00e pelICHuSI.

5.10. B ciydae ycTaHOBIEHHS B XOJA€ WJIHM IO PE3yJIbTaTaM PACCMOTPEHUS KajJoObl MPHU3HAKOB
cocTaBa  aAMUHUCTPATUBHOIO IpaBOHApylIE€HUs WM  IPECTYIUIEHHs TjaBa  aJIMUHHUCTpaLUU
HE3aMEJINTEIIbHO HAIIPABIISIET UMEIOIUECS MaTepUaibl B OPraHbl IPOKYpaTyphl.

5.11. JletictBust (0e3aeiCTBUSA) AODKHOCTHBIX JIUI] MOTYT OBITH 00KAJIOBAHBI B CYI€OHOM MOPSJIKE,
YCTaHOBJ'IeHHOM I[eﬁCTByIOHIHM 3aKOHOAATCIIbCTBOM.
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[Ipunoxenne Ne 1

K a]MUHUCTPATUBHOMY

periiaMenTy «Bbiadya KOMuil apXUBHbBIX
JOKYMEHTOB, MOATBEPKAAIOIINX IPaBO
Ha BIIQJICHUE 3eMJIeH Ha TEPPUTOPUU
ropojickoro okpyra «l'opon JlecHoi»

B apxuBHBIN OTAET aIMUHUCTPALIMHI
ropoackoro okpyra «l'opox JlecHon»

oT

(bamuHst, ©Ms1, OTYECTBO)

MPO’KHUBAIOIETO IO aAPecy:

TesneoH

3AITPOC (BASIBJIEHUE)
[Ipomry BeIIaTh KOMHIO

1. Pemenus ropucroiakoma ot No
(yxazatb roj, Mecsii)

(yxa3aTh Ha3BaHHE WIIH TEMY PCIICHHS)

2. [TocTanoBNIEHUS TJIaBbl AMUHUCTPAITUHN OT

(yka3zaThb 1o, Mecsiin)

Ne 0

yK@3aTh Ha3BaHUE WK TEMY [TOCTAHOBJICHHS)

ﬂOKYMeHTI)I HCO6XOI[I/IMBI B KOJIMYECTBE OK3CMILIAPOB

Jlst kakoi ey 3anpanimBaercs nHpopManus

IMonmnuce 3asgBuTens

Jlata mocTyIuieHus 3amnpoca (3asBIeHuUs)

Jlata ucrosHeHus 3amnpoca (3assBICHHS)
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[Tpunoxxenue Ne 2

K aIMUHHUCTPATUBHOMY
pernamMeHTy «Bblaya KO apXUBHBIX
JOKYMEHTOB, IOATBEPKAAOIIUX IIPABO
Ha BJIaJICHUE 3eMJIeH Ha TEpPUTOPUH
ropoackoro okpyra «l'opox JlecHoin»

KYPHAI
PEI'TCTPAIINU 3AITPOCOB YPEXKXIEHUU U 3AABJIEHUU I'PAXKIAH
Bxoasiumii Ha3zBaHue Anpec Jara DamMusins, UM, Kpatkoe Jdara Jarbl Pacnucka
Ne yupexaeHus, 3asIBUTESA NOCTYIUIEHUS 0T4YeCTBO JULA, coJep:KaHue HCIOJHEHUs] | HampaBJIeHHS B
dhamunst, ums, 3ampoca Ha KOTOpoe 3ampoca 3ampoca NOBTOPHBIX | MOJYYeHHH
0TYeCTBO JIMIA, (3asBAEHMN) MOCTYMHJI 3a1poc (3asBAEHMSN) (3asBAeHMST), 3aMpocoB oTBeTa
OT KOTOpPOro (3asBaeHMeE) Ne nena, B (3asBaeHMIT)
MOCTYNMJI 3aNIPoc KOTOpoOe
(3asBIEHME) NOAIIUTHI
AOKYMEHTBI
1 2 3 4 5 6 7 8 9
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[punoxenue Ne 3
K aIMUHUCTPATUBHOMY
pernamenTy «Bblgada KOmui apXUBHBIX
JTOKYMEHTOB, ITOTBEPKIAIOIIIX IIPABO
Ha BJIaJICHUE 3eMJICi Ha TEPPUTOPUHU
ropojckoro okpyra «I"opon JlecHoi»
BJIOK-CXEMA
MPEAOCTABIICHUS] MyHULIIMIIAIBHON YCIIYTH
«Bp1jaya KONMUM apXUBHBIX JOKYMEHTOB, MOATBEPKIAIOIIMX ITPABO HA BIIAJICHUE 3€MIIEN
Ha TEPPUTOPUH TopojcKkoro okpyra «l'opon JlecHoi»

3anpoc 3as4BUTENS O
MPEeOCTABICHUH apXHUBHOU
HHpOpPMaLTUH

\

{ Perucrpaitus 3arpocos (3asBIcHMIA) 1

HaIpaBJICHHE 3aIPOCOB (3asBICHMUIN)
Ha UCIIOJIHEHUE TI0 TIPUHAAIEKHOCTH

A 4

Bce nokymeHTHI B
3 NI05 Le 05051
1 COOTBETCTBYIOT
TpeOOBaHUAM
v

t

OTtkas B
MPEIOCTABIICHUH
apXUBHOU OTtBeT 00 OTCYTCTBHUHU CBEIICHUHN 1
nHpOPMAITUH PEKOMEHIAIUY O TaTbHEUIITUX MyTIX
MOUCKA
YBenoMIeHHEe 0 MPEI0CTABICHUH
JIOTIOJTHATENBEHBIX CBEICHUM ISt
WICTIOJTHEHMSI 3a1poca
[IpenocraBnenue apXuBHOM
uHGOpMAaIUH
( N\
Boinaua apxuBHOM |
CTIpaBKH A
- J
( N\
Boinaua apxuBHOM |
KOTIMH A
- J
( N\
Bbinaua apxuBHOM |
BBINTUCKH A
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[Tpunoxenue Ne 4

K aJIMUHHCTPAaTUBHOMY
perinamMenTty «Bbiiadya KOnun
ApPXHUBHBIX JOKYMEHTOB,
MOATBEPKIAIOIINX [TPaBO

Ha BJIaJICHUE 3eMJICH Ha
TEPPUTOPUHU TOPOJICKOTO
okpyra «['opox JlecHon»

AIMUHHUCTPALIUA NBanosy M1.I1.
IrorPOACKOI'O OKPYT' A
«r'OPOJI JTECHOM>» yi. Ilpoesxas, n. 112,
r. Jlecnon,
APXUBHBIN OTJIEJ CBepatoBCKast 00J1aCTh,
624200

624200CBepanoBckas 001acTh
r. Jlecnoit, yn. K.Mapxkca, 8
tenedon 6-88-69

18mapra 2011r. Ne 1

Ha oT

YBaxxaemsriit Ban IletpoBuy!

Ha Bam 3ampoc o0 BbIJlade KONMHM ITOCTAHOBJICHHS TJaBbl aJIMHUHUCTPAIIUU
ropoackoro okpyra «lopox JlecHoit» ot 05.07.1997Ne 586 <« mnpemocTtaBieHUH
3eMEJILHOTO yJacTKa B COOCTBEHHOCTD I'paXKIaHaM>» HaIlpaBIIsieM KOIHUIO 3alpalinBacMOro
JOKYMEHTA.

[Ipunoxenue: Ha 271. B 1 3K3.

3aBeAyIoNInid apXUBHBIM OTIEIOM
aAMUHUCTPALIMHU TOPOJCKOTO
okpyra «["opox JlecHoit» JUYHAs MOJIUCh PacmudpoBka nognucu



